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[Honoxenne
00 HH(POPMANNOHHOKH 0€30MACHOCTH
BOCIIHTAHHUKOB H COTPYAHHKOB
MyHHIMIAIEHOTO JOIIKOIBHOTO 00pa3oBaTeNIbHOTO YUPSHKACHUA
«Jlerckuii cax Ne 2 p.ii. CemuOparoBo»

1. O6mue mos10KEHNA

1.1. Hacrosimee IMonoxenue 06 HHMOPMALHOHHONH O0€30MacHOCTH BOCIHUTAHHWKOB W COTPYTHHKOB
(nanee - ITonosxenue) MyHHUHMIAILHOTO JOIIKONLHOTO 00Pa30BaTE/IBHOIO YUPEKACHHS «Hderckuii can
Ne 2 p.n. Cemubparosoy (nanee - JIOV) paspabotaHo B COOTBETCTBHH C:

—  @ezepanbHbIM 3aKoHOM OT 27.07.2006 roma Ne 149-03 «O6 uHdopMaLuy, HHYOPMALMOHHBIX
TEXHOJIOTHSX U O 3allUTe HHHOPMALIHKY,

—  DepepanbHeiM 3akoHoM oT 27.07.2006 roma Nel52-®3 «O mnepcoOHANbHBIX AAHHBIX» (B
penakuuu ot 28.06.2010 roza),

—  Vkasom npesugenta PO ot 17.03.2008 roxa Ne 351 (B pemaximu ot 22.05.2015 rona) «O mepax
nmo obecredeHnio  uHQopManMoHHoN  OesomacHoctH  Poccumiickoit  Denepaudd  TpH
MCIOJIb30BAHUHM  MH(OPMALMOHHO-TENEKOMMYHHKAUMOHHBIX  CeTeH  MEXIyHapOJHOro
HHpOPMaLMOHHOIO 0OMEHay,

~  depepankHbIM 3aKkoHOM «O 3aiuTe AeTeil OT HHGOPMALKMH, MPUYHHSIOUICH BPEL X 310POBbLIO
u pasBuTHIO» OT 29.12.2010 roma Ne 436-@3,

—  Konuenuuedl wHbopMaLuoHHONM Ge3omacHocTH JeTel, yTBepykaeHHOH PacmopsxeHnem
[Ipasurenscrea PO ot 2 gexabpsa 2015 rona Ne 2471-p.

1.2. Hacrosiwee ITonoskeHue onpeneiser 3aayud, GpyHKUHH, 00A3aHHOCTH, OTBETCTBEHHOCTh H MpaBa
JIO/KHOCTHBIX JIML, OTBETCTBEHHbIX 32 HWH(OPMALMOHHYIO 0€30MacHOCTb, HMMEIIMX A0CTyN K
3NIeKTPOHHBIM 6a3aM JJaHHBIX, o(HuManbHOMYy caiity JIOV, agpecaM 3/IeKTPOHHOH MOYTHI JOY.

1.3. JIO/DKHOCTHBIE JIMLA, OTBETCTBEHHbIE 32 MHQOPMAIMOHHYHO Ge30MacHOCTh, HA3HAYAIOTCS MPHUKA3OM
sapenytowero J10Y.

1.4. JIO/KHOCTHBIC IMLIA, OTBETCTBEHHBIC 3a HMH)OPMALMOHHYIO 0e30MmacHOCTh, MOAYHHAKOTCA
zapenytomemy JOVY.

1.5. JIO/KHOCTHBIE JMIA, OTBETCTBEHHble 3a HMH(OPMAIMOHHYIO 6€30MacHOCTb, B CBOCH pabote
pyKOBOACTBYIOTCS HacToAwMM ITonoxkeHueM.

1.6. JJo/KHOCTHBIE NHI]A, OTBETCTBEHHbIC 33 MH()OPMALMOHHYIO 0€30MacHOCTb, B TMpesenax CBOMX
YHKUMOHANBHBIX ~ 00A3aHHOCTeH obecneumBaloT Ge3omacHOCTh  MH(poOpMalwy, 0OpabaTeiBaeMOH,
nepenaBaeMoil M XpaHUMOIi IPH [IOMOIIM BCeX MHMOpMaLMOHHBIX cpeacTs B JIOY.

1.7. K wuncdopmaunonnsiM cpeacteam JIOY orTHOCATCS SMEKTpoHHbIE 6a3hl JaHHBIX, CONEPIKAIINE
MHQOPMALIMIO  aJMMHMCTPATHBHO-XO3SMCTBEHHOIO  COAepaHud,  (MHAHCOBBIE  JOKYMCHTHI,



nepcoHaNbHble  JAHHbIC COTPYAHMKOB M BOCIHTAHHHKOB JIOV, opraHM3aLMOHHO-TIPABOBYIO
MHOPMALMIO, MATePHaIbl, PETIaMEeHTHPYIOLIME OpraHU3arHio o6pasosatenpHoro mpornecca B OV,
ouuuanbrelit cait JJOY; oduipanbHas 37eKTpOHHAA N0UTa JOY.

2. OcHOBHBIE 3242491 M QYHKIMH JO/KHOCTHBIX JIHI, OTBETCTBCHHLIX 32 uHpoOpMAHOHHYIO
Ge30MacHOCTL BOCIIHTAHHUKOB H COTPYIHHKOB

2.1, OCHOBHBIMH 3a7a4aMU [OJDKHOCTHBIX JIHL, OTBETCTBEHHBIX 33 MH(pOPMALMOHHYIO Ge30MmacHOCTh,
SABJIAIOTCA:
2.1.1. Opranuszaums >QQEeKTHBHOW SKCIUIyaTaldu TEXHMUECKHX H NpPOrpaMMHBIX CPEACTB 3allHThI
uidopmauuu;
2.1.2. Tekyumii KOHTPOJIb pabOTHI CPEJICTB U CUCTEM 3ALLUTRI uHpopManu;
2.1.3. OpraHu3auys ¥ KOHTPOJIb Pe3epBHOrO KONHPOBaHUA HH(GOPMALHH.
2.2. JTo/DKHOCTHBIE JULIA, OTBETCTBEHHbIE 32 MH(POPMALMOHHYIO 6e30MacHOCTD, BRITIOJIHAIOT CJIEyIOIIHEe
OCHOBHBIE (DYHKLIMH:
2.2.1. CobnioaeHre MHCTPYKIMii 110 HHPOPMAIMOHHOH Ge30MacHOCTH: MHCTPYKIWMH 110 OpraHM3alxu
AHTHBUPYCHOI 3ALIUTHI, HHCTPYKIIMU 110 Ge30macHoH paGote B cucTeMe MIHTepHET.
2.22. Tlpy HanuuMH MPOU3BOACTBEHHOM HeoBxoaMMOCTH OOYUeHHe MEpCOHana M TMojb3oBaTesei
HaBblkaM paboThl C NEPCOHAIbHBLIM KOMIBIOTEPOM (nanee - ITK), mpaewiam Ge3onacHom 00paboTKH
uH(OPMALMHK U TIPaBHIaM paboThI CO CPE/ICTBAMH 3aLLUTEI UHGOPMALIUH,
2.2.3. OpraHus3aiis aHTHBMPYCHOTO KOHTPOJIA MAarHMTHBIX HocuTenell uHpopmauun M Gaiinos
57AE€KTPOHHO# MOYTHI, TIOCTYIAIOIIHX B JOY;
224, Tekymuii KkouTponb  paboTOCOCOOHOCTH M 3b(pekTHBHOCTH  QYHKLIMOHHPOBAHHS
IKCILTYaTHPYEMbIX MPOrpaMMHBIX M TEXHHUECKHX CPE/CTB 3allUThI uHbopMaLHH;
2.2.5. KoHTpOJb Le10cTHOCTH 3KerutyaTupyemoro ITK nporpaMMHOro obecrnevyeHus ¢ LENbIO BBISBICHUA
HEeCaHKLMOHHPOBAHHbLIX M3MEHEHHH B HEM;
2.2.6. KonTponb 3a CAHKUMOHMPOBAHHBIM H3MEHEHWEM IPOTPaMMHOIO obecrieueHus, 3aMeHOH H
pemonToMm TTK;
2.2.7. KoHTpOJIb MOJIb30BAHHUS CEThIO Hureprer;
2.2.8. KonTponp focTyna K OQHLMaIbHOMY CAHTy IOV, k oduunanbHOMN 31EKTPOHHOH 1ouTe OOV,
37€KTPOHHBIM 0a3aM JaHHbIX.

3. OGs3aHHOCTH JOJHKHOCTHBIX JIHIL, OTBETCTBEHHBIX 32 HHPOPMANHOHHYIO 0e30MacHOCTh
BOCIIMTAHHHKOB H COTPYAHHKOB

3.1. OfecrieunBath (YHKUMOHMUPOBAHHE M MOANCPHKHUBATH paGoTOoCOCOGHOCTL CPE/ICTB U CHCTEM
3awuThl HHGOPMALMH B NpEesiax, BO3IOKEHHBIX Ha HHX o6s3anHOocTed. HemeieHHO MOKIIa/bIBaTh
zaeyroliiemy JJOY 0 BBIABICHHBIX HAPYIICHUAX W HECAHKIIMOHMPOBAHHBIX JEeHCTBHAX TIONB30BATENEH 1
COTPYIHHKOB, a TAKXKE NMPUHUMaTh HEOOXOMMMBIE MEPBI MO YCTPAHCHUIO HapyILeHUH.
32. COBMECTHO ¢ HHXKEHepOM-NIPOrPaMMHCTOM — TMPMHMMATh ~ MEpbl MO BOCCTAHOB/ICHHIO
paboToCrOCOOHOCTH CPEACTB U CHCTEM 3ALUMTEL uHpOpMaLHH.
3.3, TIpoBOOWTH HMHCTPYKTa)X COTPYAHHKOB H nonpsopateneif ITK mo mnpaeuiam paGoTsl €
HCTIONb3yeMbIMH CPEICTBAMH H CHCTEMaMH 3aLUHTHI HHPOPMALHH.
3.4. Co3maBaTh ¥ yIANATh y4eTHBIC 3alIMCH NOIb30BATENEH.
3.5. AJIMMHHCTPHpOBaTH paboTy oduuManbHOro —caifTa JOY (pmamee - caiiT), pasmeliaTtb H
k1accudUUMpOBaTh HHMOPMALIHMIO Ha caiiTe.
3.6. YcTaHABIMBATH [0 COTAcOBaHMIO ¢ 3aBenytomum JIOY kpuTepuu n0cTyna HoJb30Baresei Ha CaiT,
K 2NIeKTPOHHBIM 0a3aM O(QUIHATBHBIX IOKYMEHTOB IOV, k ohUIHATBHOI 7TEKTPOHHOMN MoYTe JOYV.
3.7. Tlpy HanU4MM [POM3BOJCTBEHHON HEOOXOAMMOCTH (bopMupoBaTh M MPENOCTABIATL MAPOIH I
HOBBIX  MOJIB30BATENEH, AJMMHHCTPHpOBATH TpaBa IIONB30BATeNel CalTa, 3JIEKTPOHHBIX 6a3
oduLHMabHBIX 10KyMeHTOB JIOY, 2IEKTPOHHOM MOUTHI JOV.



3.8. OrcnexuBath paboTy aHTHBUPYCHBIX MPOrpaMM, ITPOBOAUTE OJUH pa3 B HEJE/IO IOJIHYIO IIPOBEPKY
[TK Ha Hanu4yue BUPYCOB.

3.9. PerynasipHO BBINONHATE pe3epBHOE KOMHPOBAaHHWE [AHHBIX Ha caiiTe, B 3/EKTPOHHBIX Oasax
obpuumaneHelx  gokymentoB JIOY, mnpu HeoOXoaUMOCTH
MOBPEXKIEHHBIE JaHHBIE.

BOCCTAHABJIMBATh TOTEPAHHBIE WITH

3.10. CucTeMaTHUECKH TPOBEPATE HHPOPMALIHIO, TIOCTYMAIOLIYIO N0 0HLHATBHON 3/IEKTPOHHOMH 1ouTe
OV, uepes opuumanbHeii caiit JJOV,

3.11. Bectu yuer nmone3oBareneit cerbio Murepuer. B ciyyae HeoOXOOHMMOCTH JTMMHTHPOBATh BpEMS
paboTsl nonb3oBaresieil B cetd MHTepHeT ¥ 00bEM ckaurBaeMoi HH(QOPMAaLHH.

3.12. Coo01uath HesameUIMTenbHO 3apeaytomeMy JIOY o BLIABIEHHH CIIy4aeB HECaHKLIMOHHPOBAHHOIO
J0CTymna B ceTh MIHTEpHET, K 3JIeKTPOHHBIM 0azaM oduuransHbeiX 1okyMeHToB JIOY, Ha oduIHaNBHBIH
caiir JIOY, B oduumansHyio anexTponHyo noury JOV.

4, IpaBa A0/KHOCTHBIX JIMI, OTBETCTBEHHbIX 32 HHPOPMALHOHHYI0 0€30NACHOCTE BOCHHTAHHHKOB
H COTPYAHHKOB

4.1. TpeGoBaTh OT COTPYIHHKOB M MOJIb30BaTe/eH KOMIBLIOTEPHOH TEXHUKH 0e3ycloBHOTO cOOMONeH A
YCTAHOBJIEHHOW TEXHOJIOTMH M BBIMONHEHHS MHCTPYKUMH mo obecnevyeHHI0 0€30MacHOCTH M 3allUThl
uHQOpMALIMK, COAeprKalled CBENCHHS OrpaHHYSHHOTO PACTPOCTPaHEHMsA, MEPCOHANBHBIE OaHHBIE
COTPYQHHUKOB M BOCITHTAHHUKOB U T.1. 7

4.2. BHOCUTD MpeUIOKEHUs [0 COBEPLIEHCTBOBAHMIO MCIIOIb3YEMBIX CHCTEM 3allUThl HHpOpMalluH U
OT/IeNbHBIX WX KOMITOHEHTOB, 110 OPraHW3allid W KOHTPOJIIO JOCTYNa B ceTh MIHTepHeT, K 3MeKTPOHHBIM
Gazam oduuHanbHbIX nokyMeHToB IOV, Ha obuunanbblii cadT JOV, B 0QHUHAIBEHYIO 3JIEKTPOHHYIO
noury JIOV.

5. OTBeTCTBEHHOCTD J0KHOCTHBIX JIHIL, OTBETCTBEHHBIX 32 HHPOPMALHOHHYIO 0€30MaCHOCTh
BOCIIHTAHHHUKOB H COTPYJHHKOB
5.1. Ha [MOMXHOCTHBIX JIML, OTBETCTBEHHBIX 32 MH(POPMALMOHHYIO 0€30MacHOCTb BOCIMTAHHMKOB H
COTPYIHHMKOB, BO3/IAraeTcs MEPCOHANbHAS OTBETCTBEHHOCTh B COOTBETCTBMM C JEHCTBYHOLIUM
3aKoHOAaTenbCcTBOM PD:
—  3a Ka4yecTBO MPOBOAHMBIX UMH paboT 1o obecrneyeH o 3aluThl HHPOPMALIMK B COOTBETCTBHH C
dyHKUHOHAIBHBIMHU 0043aHHOCTAMH, OIpeIe/IEHHBIMH HacTOAIIMM [lonokeHueMm,
—  3a pasrjalleHue HHGOpMaLUK aAMHHUCTPATHBHO-XO3AHCTBEHHOrO COAePIKaHHa U (PUHAHCOBBIX
OOKYMEHTOB;
— 33 COXPaHHOCTh MEPCOHAJBLHBIX JAHHBIX BOCIIMTAHHUKOB H cOTpyAHHKOB JIOY.

6. KomnereHHH JO/EKHOCTHBIX JIHL, OTBETCTBCHHBIX 3a HH(])OpMallHDHHle 0e30MacHOCTb
BOCIIHTAHHHKOB H COTPYAHHKOB

No | JTomKHOCTB

JocTyn K HH(OPMALHOHHBIM
CpeacTBaM

HocTtyn K HHpOPMaLHK

1 3apemyromuii JJOY

- JNEKTPOHHbIE 6a3el
O(hHIIHATBHBIX JIOKYMEHTOB
JOVY; - oduuuaneHblii cait
A0Y;

- ouuManbHas 3JEKTPOHHAs
nourta JOV;

- nHbOpMaLHs aIMHHHCTPAaTHBHO-
XO03SHCTBEHHOTO COEPKAHNS;

- (hHaHCOBBIE NOKYMEHTHI;

- MEPCOHANbHBIE JAHHBIE COTPYIHHMKOB H
BocnuTaHHukoB IOV,

- OpraHu3alliOHHO- paBoBas HHpOpMAaLK;

- ceTb IHTEpHET MOCPEACTBOM | - MaTepHaJlbl, periaMeHTHpYIOLI1e
opuuManpHOTO  TpOBaiizepa | opraHu3aLui 06Pa30BaTEILHOrO MpoLecca B
a0y JoY

2 3aBeyrOIHii - 3NIeKTPOHHbIE 0aspl | -uHpopMaLus aJMMHUCTPATUBHO-

xossiicteom JJOV

oULMATBHBIX IOKYMEHTOB
JOV; - oduuuanbHelii calT
A0V,

XO03AHCTBEHHOTO CONEPIKAHUA;
- ()MHAHCOBBIE NOKYMEHTbl MEPCOHAILHBIE
JaHHBIE COTPYAHHKOB M BOCHHTAHHHKOB




- Oo(uUHATbHAS 3JIEKTPOHHAS
noyta JJOV;
- ceTh MIHTepHET MOCPENCTBOM

A0Y;
- OpraHU3alMOHHO- TIPaBOBas HH(OpPMALHS

ouLMaIbHOTO nposaiinepa

JOY
AJIMHHHUCTpATOP - 3IEKTPOHHEIE 0assl | - HHpOpMaIHL aJIMHHHCTPATHBHO-
opuumansHoro  caifta | oUUMANBEHEIX IOOKYMEHTOB | XO3AHCTBEHHOTO CONEPHKaHHUA,
a0V J0Y; - MEPCOHANBHBIC [JaHHBIE COTPYAHHUKOB H

- opuuuaisHEL cait IOV,

- otHuHaTBHAA 2JIEKTPOHHASA
nouta JJOV;

- ceTb MIHTEpHET MMOCpPeaCcTBOM
oduIManpHOr0  mposaiiaepa
JIOY

pocnuTaHHuKoB 1OV

- OpraHU3aLMOHHO-TIPAaBOBas HHpOPMALHS,

- MaTepHalbl, 00pa3oBaTENLHOro mpouecca B
OOV pernaMeHTHPYIOIIHE OPraHU3aLHI0




